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Did you know there is an
easy way to setup a bill pay
and a payee? All you need to
do is access Online Banking
and just follow these easy

steps.

SETTING UP A BILL PAY/PAYEE - STEP BY STEP

Click "Bill Pay" on the Toolbar

h

Select ""Checking' Account and Click "Enroll"

Bill Pay Enrollment

Flease choose an account from: the: list below fo serve as the default account in our bill pay systern. You will have an opporfunity to select a ddferert acoourt each e you sebup & payment

Checking | 144



SETTING UP A BILL PAY/PAYEE - STEP BY STEP

The Pay Bills screen will appear... Select or type Payee name
Click on "Add Payee" then click on "Continue"

Gill Pay Dashioard  Pay Bills  Payment Activity  Send Cash —
Pay Bills \ AOD PAYEE e

i Raaa " = - a- : o Select 0I’|j'pll." payee name
vou have not added any payees. Use the ADD button 10 begin making payments.

Total Amount $0.00

Step 6
Confirm information and click "OKAY"

Add Details then click "Continue" (Your payee is now added and you can continue

to pay your bills)

EDIT PAYEE OKAY




